Annual Governance and Accountability Return 2021/22 Form 3

—
2 be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
* where the higher of grass income or gross expenditure exceeded £25,000 but did not axcead
£6.5 million; or
* where the higher of gross inceme or gross axpanditure was £25,000
or less but that:
* are unable to centify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expanditure
exceeding £25,000 must complete Form 3 of the Annual Govemance and Accountability Retumn at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to G:

* The Annual Internal Audit Report must be completed by tha authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
“= « Bection 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1. Annual Governance Statemant, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority websita/webpage
before 1 July 2022,

4. An authority with either gress income or gross expenditure excoading £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unabla to certify itself as axempt, or
Is requesting a fimited assurance review, must retum to the extemal auditor by email or pest (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:

* the Annual Gevernance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2022

* an explanation of any significant year on year variances in the accounting slatements
* notification of the commencemant date of the period for the exercise of public rights

= Annual Intemnal Audit Report 2021/22

Unless requested. do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documants neaded.

Once the external auditor has complated the limited assurance review and Is able 1o give an opinion, the

““nual Governance and Accountabllity Section1, Section 2 and Section 3 — External Auditor Report
=nd Certificate will be retumed to the autharity by email or post.

Publication Requirements

Undar the Accounts and Audit Regulations 2015, authorities must publish the following Information on
the authority websitefwebpaga:

Before 1 July 2022 authorities must publish:

* Nolice of the periud for the exercisa of public rights and a declaration that the accounimy statements
Are as yel unaudited;

* 3ection 1 - Annual Gevernance Statoment 2021/22 approved and signed. [aarge o

* aachon £ - Accounting Statements 2021/22, approved und signed, page 5

Mot later than 30 September 2022 authorities must publish:

» Nobee of conclision of audit

» Seclion 3 - External Auditor Report and Certificate

{ the Emitnd assurance reviaw

= Soactions 1 and 2 of AGAR inclu Eng any amendmeants as o result of
It is recommanded as best practice, 1o avoid any potential confusion by local electors and Interested
~arties, that you also publish the Annual Intemal Audit Report, page 3,
mwmmmwmmmmm#ﬂmhnmuﬂmmmi
nm@mnmmwm“mmwuhmmwmmmmmwma
Tor & compiele liel of bodics thal may be smaler suthurlics refor lo schedule 2 fo e Local Auc? and Accountabilly Adf 2074,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

" The authority must comply wilth Proper Practices in complating Sections 1 and 2 of this AGAR. Propar

Practicos are found in the Practitioners’ Guide® which is updated irom time to tima and contains everything
neaded o prepara successfully for the financial year-=nd and tha subsequent work by the extemnal auditor.

* Make sure that the AGAR is complate (no highbightad baxes left empty), and is properly signed and dated. If the

AGAR contains unapproved or unexplained amendments, [t may be relumed and additional costs will be incurrad,

- Tha authority should receive and note the Annual Intemal Audit Report before approving the Annual

Govemance Statement and the accounts.

Use the checklist provided below to review the AGAR for completanass before ratuming it to the external
auditer by email or post (not both) na later than 30 June 2022,

The Annual Governance Statoment (Section 1) must be approved on the same day or bafore the Accounting
Stalements (Section 2) and evidenced by the agenda or minute references

» The Responsible Financial Officer (RFO) must certify tha accounts (Section 2) before they are presentad o

the autharity for approval. The authority must in this ordar consider, approve and sign tha accounts.
The RFO is required to commence the public rights period as soon as proctical afler the date of the AGAR approval,

Do not sond the external auditor any infarmation not specifically requested, However, you must inform your
external auditor about any change of Clerk, Rasponsible Financial Officer or Chairman, and provide

~~ relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with tho AGAR covers

all the bank accounts. If the authority holds any short-term investments, note thelr value on the bank
reconciliation. The extarnal auditor must be able to agree the bank recanciiation to Bax 8 on the accounting
siatements (Section 2, page 5). An axplanation must be provided of any difference between Bax 7 and

Box 8. Mare help on bank reconciliation is avaliabla in the Praciitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not Just send a copy of the detailed
accounting records instead of this explanation. Tho external auditor wants o know that you undarstand the
reasons for all variances. Include complete numerical and narrative analysis 1o support the full variance,

If the extamal auditor has to review unsoliciied information, or receives an incomplete bank reconciliation. or
variancas are not fully explained, additional costs may be incurmed.

Make sure that the accounting statemants add up and that the balance carmied forward from the previous yoar
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFO), on behall of the authority. must set the commancement dato for the
exorcise of public rights of 30 consacutive working days which must include the first tan working days of July.
The authority must publish on the authority websita/webpage the information required by Regulation 15 (2).
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

" address of the external auditor before 1 July 2022,

W Lce=

3

All sucliong Have all highBghtad baxes have been complated?
Has all addiional information requested, including the dates set for the period
for the exercise of publlc rights, been provided for the external auditor? |
Internal Audit Report 'muwmmmmmnmmuaﬂmmﬁm;—f_ R
Section 1 For any statement to which the response is ‘ng’, has an explanation been published? v | |

(v 1
v |

—

the signature of the Chairman of the approval meeting?

Has an expianation of significant variations bean pubshad where roquired? _

Has the bank reconciiation as at 31 March 2022 been rconcied to Bax 82 C

Has an explanation of any diference between Box 7 and Box 8 boan provided? [

Sections 1 and 2 'Tmnm-hmudhﬂamm-nnmrrﬂ'-uwu-mnrnnh-mm-muhn | =
sole managing irusies? NB: do not send trust accounting statements Uness requested.

Section 2 " Has the authority's approval of the accounting statements been confirmed by N =
| .

i I R

"Governance and Accountahillty for Smalier Autharities in England — a Practitioners” Guide to Proper Practices.
can be éownloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22
Thurestone Parish Council

www.thurlestoneparish.co.uk

During the financial year ended 31 March 2022, this authority's Intemal auditor acting independently and on the basls
of an assessment ol rsk, camied oul a seleciive assessment of compliance with the relevant procedures and controls
in operadon and obiained appropriate evidence from the authorty.

The internal audit for 2021722 has been camied out in accordance with this authority’s needs and planned coverage.
On Lha basis of the findings in the aseas examined, the intemal audd conclusions are summarisad in this table. Set
out below are the objectives of intamal control and alongside are the intemal audit conclusions on whether, in all
significant respacts, the control objectives were being achisved throughout the financial year to a standard adequate
io meet the needs of this authority.

internal control objective

A Approgriale accounling records have been property kepl throughout the financial year.,

B. This suthority complied with i finanssl regulations, payments wers supporisd by irvoices, all v
erpendifure wis aporoeed and VAT was approprately accouniad for,

#=L.. This authority assassed the significant rsks o achieving its objecEves ad reiowed te adequacy o

»

w

dmmmwm

(D, Tt Tha precapl of rates requiremant resulled from an sdegqualo budgolary proccas; progioss ugaing!
mwrwuugul:w monitored; and resarves were appropriate,

E. Expecied income wes [ully recoived, based on comect, prices, property recofded and promiplly
bankad; and VAT was appropriately accounted for .

F. Pety cazh payments were properly supported by receipts, sll peify cash expenditure was approved | v
and VAT approprately accounted for. i MR

G, Salardes to employess and alowanoss 1o members warg pasd in sccordance with this outhorily's
apgorals, pnd PAYE amd NI renuinements wisre phoderly agqlied,

H. Azzat and imvesimants regisars wess complato and accuraie and property meinlained,

L. Penodic bank socount reconcillations were propedy camied oul during the yoar.

. Arcemarding sinlerrenin prepowed duing e year wers prepared on S oomect accountng bass (recepts
ond paryrals of ncomes ond expandileee), agreed 1o tha cash book, supported by an sdequaio sudt U
trad from underying records and where appropriate deblors and crodilors worn propery recorded.

K. H the authonty certifiad i=af s axempt from & limsed sssurance reviesw in 2020021, it mat the
exemiion oitera and comecly declared Asell exempl. (If ihe auffonly kad a imifed szsurance 1
rewview of s 202021 AGAR Fcx “nol covered') M.”'I)i

=i The authorly publishas formaton on a fres o Access website‘webpage up 1o date & the time of L

L A

e Eternal oudd in aocosdance with ey relevard rensparency coda reguireman s HM,.J’

M. Thae authority, during the previous year (2020-21) comoclly provided lor the pefiod Tor the sxercises of
pubdic righls a= required by the Acooomis and Audi Regulstions (evidenced by the noSce publisimad v
o [he websio andior oulharily approved minufas condming Me cales mei.

M. Tha authorty has complied with the publicalion requirements for 202021 AGAR o
(oo ARAR Page 1 Giddancs Nalas),

0. (For local councils only) e
Tmm;fmmw:}—mmmﬁmmﬂﬁﬂﬁﬁam v

Fcrm;rnmr d;kmﬂm-mfmd by thes aushority adequaie condrols existed (Bt any ofher rsk areas on suparato shools ¥ nseded).

ua’lm rrtnrnal auﬂl um:unaun "fﬁj M""‘F‘:&. Nama of parson who camied oul the intornal awdit
02062022 Alison Marshall

Signatura of porson who

carried out the intemal auds ‘%)\‘-.ﬁh"&ﬁ'uk : Date e

—
=11 the fetponse i2 o' plance sars the imeleations and action beng taken i addrezs mmy weakness in conbol identifed
vadd separale sheets il nesded)
~hote: e response is 'not covered” plaase state whan the mes! meent miemsal oudil work was dore o [his ares and when £ i3
nox plareed; or,  oorrerage @ nod requined, the Bnnesd evomad aodit mport must explan why rot {(add separete sheets F moeded).
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Thu Pa niil
Notes to accompany the AGAR Internal Audit Report for the year ending 31/03/2022.

G. The Clerk in place until the beginning of 2022 was self-employed and PAYE and Ni requirements
ware not being applied. The AGAR 1A Report has been marked accordingly, The new Clerk is
employed and PAYE and NI requirements are being appliad.

M. The Exercise of Public Rights process for year-end 31/03/2021 was not followed oomectly as the
wrong form was used and the dates were not minuted, The AGAR A Report has been marked
accordingly.

N. The Conclusion of Audit report for year-end 31/03,/2021 was not published. The AGAR A Report
has been marked accordingly.

Alison Marshall

2™ June 2022




Section 1 - Annual Governance Statement 2021/22

e acknowledge as the members of:
Thurestone Parish Coundgil

our responsibility for ensuring that thara is a sound system of internal control, including arrangements for
the preparation of the Accounting Statamants. We confirm, (o the best of our knowledge and bellaf, with
respact to the Accounting Stalements for the year endad 31 March 2022, that:

=

| W Pl pUt In place arurgements for efiecsve Anancisl pregdeed L8 socounting stafements in sesriance
| managsmant dufing Te year, and for the preparation of W Wi e Actounds and Audi Reguialions |
e Becouniing sisiemens |
| . Wa mamnlaned an adequain syssem of infemal contml mace poper arangomords and Jcoaoied maponsibany
Noudng measuns designod 1o prevent and gatect freud vy | For srfeguarding e pldblic mongy and esowted
and cormuplion and roviewod it cfoctivenass | fn charge.
3 W ok all reasenanis S1828 10 BSaLne Ourselves | hat anly done waat £ Bas D NS powsr 5 0o s hes
thaat thesm amn no ey of echusl o polents crmplad Wi Proper Precices il doing &a.
nor-oompliance we s, requiatons and Propes v

=, Pracices tal could nave B sionlcan] insocsl ellec
on tha ability of the sutharty o conduct ils

busrass o Manags B3 Hnance.

4, W proviced proper eppariunity during the year for g M year parve 8 persons inforetiod e oapoaTEnEY I
thié exsise of eleciors’ rights in acervanes wah iy v ingpect any suk guesiinns shood this ALERSTY'S BOOOLRCT. |
reguirements of e Acoounés amd Audit Repuianons.

T We camied out an =memment of the sk fong this contidersd and doturnented fe Bnancial and other risks #
oy ard kook appopriste sSeps o manags hoss v Teces and deall wills ferm propendy.

rsic, includng lhe rénnduction of ininmal corgrls andlor
Al Ndurance et whemn eqemd,

G W masraningd Froughoul e year 80 Sdeguals and armanged for 8 compefend peren, ncapesent of the Buanca
cfipcyres ystam of resmal audl of fe aooouning v | conémils mnd procedures, ko gl an Dhjecive Wiow 0 ehaer
racorss Bnd contml eyulsme, int=rral comdmls mee! the noedy of this smallar authomy

7. Wi ok aparoprists aclion on sl malbers mised v | respondad fo maSes Srouphl B 8 slention by nlerad end
in rgorts from imemal and scderal auwdil eximmal aladit

5, W ponsidened whether wiry Bgaton, [ubiltes o EuRcged BRIINg IT Rhould Rave aboud &3 Business sciivily
COMEEManiS, dvidls of lansscions, scoumeg aither CLETT (T PRAR InCicUng dviits taking place afer [he pear
duning o afer e yedr-end, have a inoncad impad on » w0 of reiEvanL
his sshority and, whers approoriate, have inchurdng them
In T BCcounfing tatemmnts {

1. [Fir iocal coundls only) Tust funds nchading
=, charilabie. N our copacty 03 B wolo managng
lrusles wa dinchorpod our peeourtabling
| resporabilities for the fund(e)/oeseds, inclusing
| firanzisl reparting snd, if required, independent W
*Fleass provide explanations 1o tha oxlemal audior on a separate shee! for each "No” response and describa how the
nuthority will address the weaknessos idontfied. These sheels must ba published with tha Annual Gavemance Statement,

fzs mt all of its resoashilios whorg, a3 2 body
corporale, i i & sole manapiog fnoien of a lead

This Annual Governance Siatement was approved at a Signed by tha Chairman and Clerk of the mesating whane
meeting of the authority on: approval was ghiend

06/06/2022 e 'L&'.m
and recorded as minute roferenca: Chairman ,O@'[ Hﬂ d
L Y
S1b4 Clerk M

www._thurlestoneparish.co.uk

—
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Section 2 - Accounting Statements 2021/22 for

Thurlestone Parish Council

~

31 March 31 March Pisace round alf Bgures io nearesl £1, Do nol logve oy
2021 202 Boves blank snd repod! [0 of N balances AN figures must
E E apgroe e undenlying Srancal record's
| 1. Balances brought ' | Totsf balances snd resarves st the beginning of the year |
| ferward 15,928 23,793 as recorded in [ fnancial records. Value mus! agres o
| _ _ | | :.Emr?nfpm-im:;nn
| 2, (+) Procepl or Rates and | Tatsd amount of precept (or for IDBs rates and Jevies)
| Levies 25,000 30,000 received or recerabls in the year. Exciuds any grards .
: | Mooived, |
| 3. (+) Total other receipts | Tolal income of receipls a5 recorded in the cashbook fess |
' 424 10,505 the precept or ratestovies recoived (fing 2). include any
| | grans recelved.
4 () Sealf costs | Tela! expenditure or payments made lo and on behatt
4979 m' of all employees. include pross salaries and wages,
| ¥ | emplopers NI confrbulions, SMpITYErE Do
o, A I St | IMMWWM |
3. [<) Loan inferesticapital | Tolal expondiure or payments of capdal and inferps!
| repaymants 6215 6,215 made cduring the year on the autharity's borrowings (f any). |
|
. (=} AN oher payrmesnls ' : Tolal cxpendilure oF payments A3 recormiad in the cash-
6,364 20,341 book lexs staff costy (line 4) and Joan inferesticapial
| 00 |mpsymentxfineS) @00 00
7. (=) Balancos camied | Torad balances and resenes af the and of the year. Must
foreard 23,793 32,834 pgual (14243 - (4+5+6).
"B Totdvaluc ol cashand | T The sum of all crent and depost bank accounls, csh
shorl lerm investments 23,793 32,834 holdings and short term imestments held as at 31 March -
_Tawmmm.h‘m
:'J 'Tﬁlmammm ' The vadue of &0 the propeny e authorty owng = & i3 made
kong lerm Investments 56,744 155,357 up of off its fixed assols and kong lerm imeesimants as at
| mnd azaatbs _ | _._'!Hh'l:h__ g
| 10. Total bamowings The outstanding capital bafance a3 af 31 March of af inans |
' . 63,431 60127 trom third parties fincluding PWLE).
- i . : S O TR A
1. (For Local Councils Only) The Councll, a3 a body corporale, ocfs a8 sals frustes for
| Disclosura note re Trusl lunds ard i3 reaponstle for MANSg.g IrUE funds or assets
(inchufing charitsble] . | NB. The Sgures 21 fw wooumasliog shefesmenly aboe 0o

| mof mnoitcle amy Trest tramsschons |

| cortdy that for the yoar onded 31 March 2022 the Accounting | confirm that these Accounting Statomants werg
Statamants in this Annual Govemanca and Accountability approved by this suthonty on this data:

Rehen have been prepared on eithar a receipls and payments 0B/06/2072

or incoma and axparndilura basis following the gusdance in
mnmmmhﬁnﬂ:ﬂﬁuﬂuﬁu;ru

Proctibonars' Guide 10 Proper Practices prasant fairky recorded ronce:

the financial poston of this authority. - T .

Signed by Responsible Financial Officer before being 51b5
presanted lo the authardly Tor approval
R " Signed by Chairman of the mesting where the Accounting
) Statammm-d
.. 01/06/2022 S aua
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